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I. OBIIHUE ITOJIOKEHUSI
1.1. Hacroamee Ilonoxenue paspaboTaHo B cooTBeTcTBHHM ¢ 3akoHoMm «O06
obpaszoBanun B Poccuiickoit @enepauuny» (Ne273-03 ot 29.12.2012), YcraBom
IIKOJIBI, TPUMEPHBIM IIOJIO)KEHHEM O OHOIMOTEeKe 0011e00pa3oBaTeIbHOIO
YUPEXIEHUs, YTBEPKIAEHHOr0 MUHHUCTEPCTBOM 0O0pa30BaHUs, BO HCIOJHEHHE
npukasza MunucrepctBa obpasoBaHusi Poccum ot 01.03.2004 roma Ne 936 «O
peanusauun pemenns Kosmerun MuHuctepetBa o0pasoBanust Poccum ot
10.02.2004 r. Ne 2/2 «OO0 OCHOBHBIX HaIpaBIEHUSIX COBEPIIEHCTBOBAHUS
NEATENBHOCTH OMONMOTeK ydpexneHHil obiero obpaszoBanus Poccuiickoit
Qenepauum».
1.2. bubnnorexa sBISETCS CTPYKTYPHBIM MOApa3Ie/ieHHEM MYyHHLHUIIATLHOTO
aBTOHOMHOTI'O 0011e00pa3oBaTeIbHOTO YyUpeXIeHHUS cpenHei
obmmeobpasoBarenbHoi 1wKoabl NeS r. KypranuwHcka, y4acTBYIOLIMM B y4eOHO-
BOCIMTATEIbHOM Ipouecce, objanaer (OHAOM pa3HOOOpa3HON JUTEpaTyphl,
KOTOpass MpPEJOCTaBIseTcd BO BPEMEHHOE [0JIb30BaHHe (U3HYECKHM |
IOPUANYECKUM JTULIAM.
1.3. Llean paboTel GMOIHOTEKH COOTHOCSTCS C LENIMH paboThl 00pa30BaTENLHOIO
yYpexXAeHus: (QopMUpOBaHHE OOMIeH KyJbTYpbl JIHYHOCTH OOYYarOIUXCH,
UH(GOpPMaUUOHHO-OUbNHorpadudeckas  noamepkka  y4eGHOro u  yueOHO-
BOCIIMTATEIbHOIO MPOLECCOB, AU(PHEpeHLIUPOBAHHBIA MOAXO0I B 00CIY)KHBAaHUH
4MTaTesIeH, BOCIIMTAHUE I'PAXKIaHCTBEHHOCTH, TPYI0I00MS, YBaKEHHS K [IpaBaM H
cBOOOJaM 4ejoBeKa, JIOOBM K OKpyXawlued mnpupoae, PomaurHe, ceMmbe,
(dhopMHUpOBaHUE 310pOBOTO 00pasa KU3HHU.
1.4. JlearenbHOCTh OMONMOTEKH periameHTHpoBaHa: DelepalibHbIMU 3aKOHAMH,
yKazamu U pacnopsbkeHussMU [Ipesunenta Poccuiickoit ®denepanuu, 3akonom «O6
obpaszoBanun B Poccuiickuii ®enepanumn», 3akoHOM 0 OubmHOTEdHOM aenie P,
3akonoM ot 25 urong 2002r. Ne 114-03 « O npoTHBOIEHCTBHH 3KCTPEMUCTCKOM
nearesnbHOCTH» U Ne 436-D3 ot 29 nekabpst 2010 roma «O 3amure geTeil or
uH(OpMaIKMY, MPUUYUHSAIOIIEH Bpel UX 3[J0POBBIO M Pa3sBUTHIO» B OTHOLIEHUH
Ne4aTHON (KHMXXHOH) NPOLyKIHMH, Y CTaBOM LIKOJbI, [TonokeHreM o GubanoTeke
LIKOJIBI U MMPUKA3aMH JUPEKTOPA LIKOJIbI 10 paboTe OHONMHOTEKH.
1.5. Tlopsiiox mnojb30BaHMsl UCTOYHMKAaMH HH(OpPMALMH, TepeueHb OCHOBHBIX
YCIIyT U YCJIOBHS MX IMPpeAoCTaBlieHus onpenenstorcs [lonoxenuem o 6ubauoreke
MAOY COIU Ne5 u IlpaBunamu mosib30BaHus GHOIHOTEKOM, yTBEPIKAECHHBIMU
PyKOBOJIHTENEM 001e00pa30BaTEIBHOTO YUPEKIEHHUS.
1.6. MAOY COII Ne5 OTBEeTCTBEHHOCTh 3a JOCTYIMHOCTH M  KauecTBO
OMOJIMOTEUHO-MH(POPMALIHOHHOTO 0OCTYKUBAHHS OHOIHOTEKH.



II. 3AIAYY BUBJIMOTEKH

3agavyamMy OUOTHOTEKH SBISIOTCS

2.1. Obecrieyenne y4acTHHKOB 00pa3oBaTesbHOrO MpoLecca — o0y4aronmxcs,
[I€Aaroru4ecKuX PabOTHUKOB, pOAMTENell (MHBIM 3aKOHHBIM MpeiCTABHTE/ISIM)
oOywaroumxes (manee — IlonbsoBarenelf) — gocTyma K OGUOIHOTEYHO-
MH(OPMALMOHHBIM pecypcaM OUOIHOTEKH Ha PA3IHYHBIX HOCHTENAX: OyMa)kHOM
(KHWKHBIA (OHA, QOHA MepHOmUYECcKUX H3aHHUH); MATHUTHOM (ponn aymmo- u
BUJIEOKACCET); KOMMYHHMKATUBHOM (KOMIIBIOTEPHBIE CETH) U HHBIX HOCHTENSX;

2.2. Bocnuranue KylbTYpHOTO W TI'PaXKJAHCKOTO CaMOCO3HAHHS, [OMOIIh B
COLManM3alMi  O0y4Yarolmlerocs, pasBUTHH €ro TBOPYECKOrO MOTEHLHATa
(amarrauus B XKU3HU O0LIECTBA, OKpYXKAIOIIEH cpese);

2.3. @opMHMpOBaHHE HABBIKOB HE3aBUCHMOIO OHOIHOTEYHOrO IO/Ib30BATES:
O0yueHHe MOJIb30BAHUIO KHUIOW M JAPYTMMH HOCHTEJSIMH MH(OpPMAILNH; MOUCKY,
0TOOpPY ¥ KPUTHYECKON OlleHKE HH(DOPMALIUH;

2.4. CoBeplIEHCTBOBAHHE MPENOCTABISIEMbIX OHOIMOTEKOl yCIIyr Ha OCHOBe
BHE/IDEHUA  HOBBIX ~HMH(MOPMALMOHHBIX TEXHOJIOIMH M  KOMIBIOTEPH3ALIH
OHOINOTEYHO-UHPOPMALIMOHHBIX ~ MPOLECCOB,  (OPMHPOBAHHE KOM(MOPTHOM
OMONHOTEUHOH Cpebl.

III. ®YHKIIUU BUBJIMOTEKHU

OyHKUMSIMHA OUOTHOTEKU SBISIOTCS:

- KOMIUICKTOBaHMEe  (OHINa  y4eOHBIMH, XyIOXKECTBEHHBIMH, HAYYHBIMH,
CIPaBOYHBIMM, MEAArOTMYECKUMH M HAyYHO-TOINYJSIPHBIMM JOKYMEHTAMH Ha
TPaJAMLIUOHHBIX ¥ HETPAAULMOHHBIX HOCUTENAX HHOOPMALIUH;

- Pa3sMEIIEHHUE, OpraHu3aLus 1 00ecreYeHne COXPaHHOCTH JOKYMEHTOB;

- OpraHmsalus M BeIGHHE CIpaBOYHO-OMOIMOrpaduyeckoro  anmapara
OubMoTeku:  Katanord  (andaBUTHEIA, CUCTEMATHYECKHI),  KapTOTEKH,
DJIEKTPOHHBIN KaTaJor;

- OCyLIECTBJICHHE IU(P(EPEHUUPOBAHHOIO OHOIMOTEUHO-OUBTHOrpahUIeCKOro
00cCJy’)KMBaHUS T10JIb30BaTENEH;

- OKa3aHMe COJCHCTBHS WIEHAM MearorHiecKoro KOJUIEKTHBA M aMHHUCTPALIUH
YYIPEeXKICHUS B OpraHU3aluy 00pa3oBaTeIbHOrO MpoLecca.

IV. OPTAHU3ALIUSA AEATEJbHOCTHU BUBJIUOTEKM.

4.1. Ctpykrypa 6ubnuoTekn (aGOHEMEHT, YMTAbHBIH 3aj1) BKIIOYAET OTHENbI
Y4eOHHKOB, MHPOPMaLMOHHO-OHOIHOrpaduuecKoii paGoTsl, HOH .

4.2. bubanoreuno-nHGOPMALHOHHOE 06CTyKUBaHHE OCYLIECTB/ISAETCS Ha OCHOBE
OMOIMOTEHHO-HH(POPMALIOHHBIX PECYPCOB B  COOTBETCTBHH  C y4e€OHBIM U
Bocrurare/bHbIM MnanaMu MAQOVY COLL Ne5, u rmanom paboTe! 6HOGIHOTEKH.
43. B nmemax obecrneyenus MOJEpHHU3alUd  OMOIMOTEKH B  YCIOBHSX
MHQOpMaTH3auMM  06pasoBaHMs M B mpegelax CPEICTB,  BBIACISIEMBIX
yupeauTenem, o01ieo0pa3oBaTe/ibHOE yUpekAeHHE 00eceunBaeT oubnuoTeKy:

- HEOOXOIMMBIMH Cy’eOHBIMH W TPOM3BOJACTBEHHBIMU ITOMEIICHHUSIMH B
COOTBETCTBMH CO CTPYKTYpOH OHMONMOTEKH M HOpPMATUBAMM IO TEXHUKE
0e30MacHOCTH SKCTITYaTall KOMIBIOTEPOB (OTCYTCTBHE BBICOKOM BJIQXKHOCTH,



SaNblICHHOCTH  NOMEIUEHMS,  KOPPO3MOHHO-aKTHBHBIX  HpUMecell  WJju
3JICKTPONIPOBOASIIEH ITBLITH) M B COOTBETCTBHUH ¢ nosoxeHusmu CanlTuH;

- COBPEMEHHOH  3JIeKTPOHHO-BBIYHMCIUTEIBHON, TeNeKOMMYHHKALMOHHON M
KOIMHUPOBAJIbHO-MHOKHUTEIHON TEXHUKOW M HEOOXOAUMBIMM MPOrPaMMHBIMH
IIPOYKTaMHU;

- PEMOHTOM M CEPBHCHBIM OOC/IY)KMBaHHEM TEXHHKH H 00OpYIOBaHMUS
OUOJIHOTEKY;

- OMOINOTEUHOH TEXHUKON U KAHUENSIPCKIMHU [PHHALIEKHOCTAMH.

4.4. O6weobpasoBaTenbHOR yUpEXKIEHHE CO3MAeT YCIOBHA A COXPaHHOCTH
anmnapatypsl, 000pyJ0BaHHs ¥ UMYILECTBA OUOIHOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTb M KAYECTBO KOMILIEKTOBAHMS
OCHOBHOrO  (oHAa OHOIMOTEKH, KOMIUIEKTOBAHHE yueOHOro ¢oHza B
COOTBETCTBUHU C (DEACPATBHBIMU MEPEUHAMH Y4eOHHKOB U YueGHO-METOAMYECKNX
U3J1aHHWH, CO3aHHE HEOOXOUMBIX YCIOBUH IUIS A€ATENLHOCTH OUOIHOTEKH HeceT
PYKOBOIHUTEIb 0011€00Pa30BATEIBHOIO YUPEKICHHUSI B COOTBETCTBHU ¢ Y CTABOM
LIKOJIBI.

4.6. OTBETCTBEHHOCTH 3a OCYILECTBIEHHE PAaGOTHI 110 HEJIOMYILEHUIO XpaHEHUs U
PaclpOCTPaHEHUST SKCTPEMMCTCKHX MAaTepualoB B MIKOJE HECET 3aBeayIOLLHid
Oubnmorexoi (6ubanoTEKaps ).

4.7. Pexum paboTbl OHOIHOTEKM ONpeNeleH B COOTBETCTBHU C [paBUIaMHu
BHYTPEHHETO pacropsijika 00pa3oBaTeIbHOTO yUPEKIEHHS.

4.8. B wmensax obecrieyeHds palMOHATIBHOTO HCIOMb30BAHHUS MH(POPMAIIHOHHBIX
pecypcoB B paboTe ¢ JeTbMH M  IOHOLIGCTBOM OHMOIMOTEKa  IIKOJIBI
B3aUMOJIEHCTBYeT ¢ OuOnuoTekamMm MuHHKCTepeTBa  KymbTypbl  Poccuiickoii
Denepanuu.

V. YIIPABJIEHUE

5.1. VYmpasnenue OGUONMOTEKONW  OCYILECTBISETCS B  COOTBETCTBHH ¢
(hesiepanbHBIMU 3aKOHAMH, yKa3aMU M PaclopsyKEHUSMHU [Ipesunenta Poccuiickoit
®enepanuy, 3akoHOM 06 06pazoBanuu P®, 3akoHOM 0 GUEIHOTEIHOM nene PO,
YcraBom wikoinsl, [TonoxenneM o 6HOIMOTEKE IKOMBI 1 NpUKa3aMHU JUPeKTopa
LIKOJIBI IO paboTe OUOJIHOTEKH.

5.2, OOmee pyKOBOIACTBO JEATENbHOCTBIO  OGHOIMOTEKH OCYLIECTBIISIET
pyKOBOIHTEIb 00I1Ic00Pa30BATENBEHOTO YUPEK IECHHUS. '

5.3. PykoBozacTBo 6GHONHOTEKOM OCyIecTBiseT OMbIMOTEKApE, KOTOPLIA HeceT
OTBETCTBEHHOCTb B MpeJe]aX CBOCH KOMIETEHUMH [epel  JIHPEKTOPOM
0011e00pa30BaTeNILHOTO YUPEKIEHHUS, OOYUAIOIIUMHKCS, UX POOUTENSIMU (MHBIMH
3aKOHHBIMHU TIPEACTABUTEINISIMK) 332 OPraHU3alMi0 M pe3yJbTaThl JAeSTelbHOCTH
OUONMOTEKH B COOTBETCTBHH C JOJKHOCTHBIMH O0SI3aHHOCTSIMU, TPYAOBBIM
JIOrOBOPOM M Y CTaBOM IIKOJIBI.

5.4.  bubnnorekapr  Ha3Hayaercs AUPEKTOpOM  0011e00pa30BaTENBHOrO
YIPEIKACHHUS, SABISACTCA 4JICHOM MEJAaroruyeckoro KOJJIeKTHBa U BXOIUT B COCTAB
[Ie1arorueCKoro coBeTa o01Ie00pa30BaTEILHOIO YUPEKICHHS.

5.5, bubnnorekaps paspabaTtbIBaeT u [IPECTaBIsSET JUPEKTOPY
00111e00pa30BaTEILHOTO yUpeXKACHHS Ha YTBEPXKACHHUE CIENYIOIUe TOKYMEHTBI:

- TI0JI0XKEHHUE 0 OUONIMOTEKe, IPaBUIIa MOTB30BAHUS OubnuoTeKOI;

- JIAHOBO-OTYETHYIO IOKYMEHTALHIO;



- TEXHOJIOTMIECKYI0 IOKYMEHTALUIO (HAK/IaAHbI€, aKThl HA CIIMCAHHE U T.11.).

5.6. Ha paboty B 6MOGIHOTEKYy NMPUHUMAIOTCH NHIA, MMEOLIHE HEOOXO UMY
NpO(eCCUOHATBHYIO MOJATOTOBKY, COOTBETCTBYIOIILY IO TpeOOBaHUIM
KBaJIM(UKALMOHHON  XapakTepUCTUKH MO  JOJKHOCTH | MOJIyYeHHOM
CHNICLHAJIBHOCTH, IIOATBEPXKACHHYIO [OKyMeHTaMu 00 obpasoBanuu u (MIIK)
KBAJIM(PUKALIHH.

5.7. TpynoBble oTHOWIEHHS PaGOTHHKOB GUOIHOTEKH M 00LIEO6PAa30BATENLHOTO
YUPeXICHHUS PEryIupYIOTCS TPYAOBBIM JOIOBOPOM, YCJIOEHS KOTOPOIO He
AOJDKHBI IIPOTUBOPEYHUTE 3aKOHOAATEIbCTBY Pocculickoit @enepanuu o Tpyge.

VI. IPABA U OBSI3AHHOCTU PABOTHUKOB BUBJIMOTEKM.

6.1. PaboTHHKY OHOIHOTEKH UMEIOT TIPaBo:

a) CaMOCTOSTENbHO BBIOHPaTh (GOPMBL, CPEICTBE U METOIbl OHUOIHOTEUHO-
MH(pOPMALUUOHHOTO  OOCTY)XHBAHHMS OOPA30BATENBHOTO M BOCITHMTATEIHLHOTO
IpOLIECCOB B COOTBETCTBMM C LEMSIMH W 3aJa4aMM, YKa3aHHbIMH B YyCTaBe
001e00pa3oBaTeNbHOrO  yuypeXaeHUs M [OJOKEHHH O  GUOIHOTeKe
0011e006pa30BaTeNBLHOTO YUPEkKICHHUS;

0) NPOBOIUTL B YCTAHOBICHHOM MOpsjKke (aKy/lbTaTHBHbIE 3AHATUS U KPYKKH
61bIoTeYHO-OnOIHOr paduuecKiX 3HAHUN U HH(DOPMALIMOHHOI] KYJIBTYPBI;

B) ONpEJeNIATh HCTOYHUKH KOMIUIEKTOBAHUS MH(DOPMALIHOHHBIX peCypCoB;

) u3bIMarh M peaNTM30BbIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C
MHCTPYKLHUEH 10 y4eTy OnbaroTeqHoro Gponma;

J) ONpeieNnaTh B COOTBETCTBHM C TPABHIAMH T[OJB30BAHUS GHOIHOTEKON
00111e00pa30BaTENBHOTO  YYPEKIAEHHS, yTBEPIKACHHBIMH JUPEKTOPOM  IIIKOJIBI
BUNIbI W pasMepbl KOMIICHCAllMU YyliepOa, HAHECEHHOro IOJIb30BATEISIMU
OubIMOTEKH;

¢) ObITb NpEJICTABIEHHBIMH K Da3MYHbIM (hopMam NOOLIPEHHUs], HarpamaMm u
3HaKaM OTJIMYHsl, TPEyCMOTPEHHBIM [Jisi pAOOTHUKOB 00pa30BaHMUs U KyJIbTYPbl
6.2. PaboTHuK OUOIHOTEKH 00s13aH:

a) 00eCrevuTh MOJB30BATENSIM BO3MOKHOCTh paGOTH ¢ UH(POPMaLIMOHHBIMHU
pecypcaMu OUOIHOTEKH;

0) uHpOpmMHpOBaThH MOJB30BaTENEH O BUAAX IMPELOCTABISIEMBIX OMOIHOTEKO
yCIIyr;

B) 00ecreunBaTh HayYHYIO OpraHu3anuo GOHIOB U KATaIOrOB;

r) GopmupoBaTh (OHABI B COOTBETCTBHU C YTBEDP:KICHHBIMMU benepanbHbBIMU
NepeYHSIMH y4eOHBbIX U3/1aHUH, oOpa3oBaTebHBIMH nporpaMMamu
00111e00pa30BaTENBHOIO YUPEKACHHS, HHTEPECAMH, TTOTPEGHOCTSIMHU | 3arnpocamu
BCEX KaTErOpUi MoJIb30BaTeeH;

1) COBEpIIEHCTBOBATH HH(POPMaLIMOHHO-OHOIHOTpaduueckoe U GUOIHOTEYHOE
o0cIy>)KMBaHUe MOJIb30BATENEH;

e) obecneuynBaTh COXPAaHHOCTH MCIIONB30BAHMS HOCHTeENeH UH(pOpMAIUH, WX
CUCTEMAaTH3alIMIO, pa3MeLLeHHe U XPaHEHHE;

K)  oTcnexuBaTh  oOHOBieHus — «DemepanbHoro  crimcka 9KCTPEMUCTCKHUX
MaTepHallOB» U BECTH 0053aTeIbHYIO CBEPKY CO CITUCKOM Ha HTalle MOCTYIUJIEHUH C
LCJIBIO HENOMYLUCHNS XPAHEHHS U PaCPOCTPAHEHHUS YKCTPEMHUCTCKMX MAaTePHAIOB
B OuOIMOTEKE;



3) ofecreynmBaTh peXUM pabOTEl B  COOTBETCTBHH ¢ NOTPeOHOCTIMU
NOJIb30BATENEH M pabOTON 0011€06PA30BATENBHOTO YUPEIHK ICHHS;

M) OTYUTBIBATBCA B YCTAHOBJIEHHOM IMOPSLIKE nepes JUPEKTOPOM ILKOJIBI;

K) [OBBILIATH KBaJIU(PUKALIHUIO.

VIL. ITIPABA U OBSI3AHHOCTHU NOJIb30OBATEJIEN BUBJIUOTEKH.
7.1. Ionb3oBateny GUOIMOTEKH UMEIOT IPABO:

a) [ONy4YaThb TONHY0 HMH(OPMALMIO O COCTaBe OUGIHOTEUHOIO donna,
MH(OPMAaLMOHHBIX pecypcax U MPenoCTaBIseMbIX OHOIHOTEKON yclyrax;

0) M0JI30BaTLCS CIPaBOYHO-OMOTHOrpadrdecKuM arnmnapaTom OMOJIHOTEKH;

B) IOJy4aTh KOHCYJIBTALMOHHYIO MOMOLIb B MOMCKE W BbIOOpE HCTOYHHKOB
UH(pOpMaIIHH;

r) Homy4aTh BO BPEMEHHOE IOJb30BAHHE HA A0OHEMEHTE M B YUTAJILHOM 3ale
[ICYaTHBIC M3MAHUS, aylMOBU3yaJbHblE JOKYMEHTBI M JAPYrHe HCTOYHHMKH

UH(pOpMalny;
Z1) IPOJTIEBATH CPOK OJIb30BAHMS JOKYMEHTAMHU;
€)  Toly4aTb  TeMaTH4YecKHe,  (hakTorpaduuecke, YTOUHSIOUINE |

Oubmorpaduyeckre CripaBKyl Ha OCHOBE (doHga GubIHOTEKH;

K) TOJy4aTh KOHCYJbTALMOHHYIO [IOMOIIb B pabote ¢ uHpoOpMauuell Ha
HCTPAJIMIIHOHHBIX ~ HOCHTENAX TPHU TOJNB30BAHUH SJIEKTPOHHBIM M HHBIM
0bopyoBaHKEM;

3) y4acTBOBATh B MEPOIPHUATHSX, IPOBOAUMBIX OUOIMOTEKOI;

W) 00paIaThes Mist pa3peleHus KOH(IUKTHOIH CUTYyalluu K IUPEKTOPY LIKOJIbI.
7.2. Ilonb3oBarenu GUOIMOTEKH 06A3aHbI:

a) cOOMIOAaTh NpaBuIIa MOJIb30BAHHS GHOIHOTEKON;

0) OepexHO OTHOCHUTLCS K TPOU3BEIACHHSAM IEUYATH (He BBIpBIBaThH, He 3arudaTh
CTpaHull, HE NIe/laTh B KHUIaX MOAYCPKUBAHUH, OMETOK), HHBIM HOKYMEHTaM Ha
PasIMYHBIX HOCUTENISIX, 000PY10BAHUIO, HHBEHTAPIO;

B) MOJJIEPXKHBATE MOPSANOK PACCTAHOBKH AOKYMEHTOB B OTKpPBITOM JOCTYyIIe
OMOJIHOTEKH, PACIIONOKEHHS KAPTOYEK B KATATOTaxX i KapToTekax;

I) MOJIb30BAThCS LEHHBIMM M CIIPABOYHBIMH JOKYMEHTaMH TOJILKO B MOMELLEHUU
O6ubHoTeKY;

1) yOenuThCs TpPH MOJYYEHHH JOKYMEHTOB B OTCYTCTBHHM [J1e(EKTOB, a IMpu
OOHapyKeHHM  MpouHMOPMHPOBATH 006  3TOM paboTHUKa  GUONIHOTEKH.
OTBeTCTBEHHOCT 3a OGHApYXkKeHHbIe Ae(GeKThl B CHABAEMBIX JOKYMEHTaxX HeceT
MOCJIEITHUH 0JIb30BaTEb;

€) paclMCBIBATBCS B YHUTATENbCKOM (opmynsipe 3a KaXIblH M0Jy4eHHBI
JOKYMEHT;

’K) BO3BpallaTh 10KyMEHTbI B GUOITHOTEKY B YCTaHOBJIEHHbIE CPOKH;

3) 3aMEHATb JOKYMEHTBHI OGHOIIHOTEKH B Cllyqyae HX yTpaTbl WM TOPYH WM
PaBHOLCHHBIMH (y4eOHMK 3aMeHSIeTCS YueGHHKOM, XYAOXKECTBEHHAass W IpoyYas
JIUTEpaTypa — aHAIOTHYHBIMU KHUTAMH );

) TOJHOCTBIO PACCUMTATHECS C GUOIMOTEKON B KOHIIE KaXkI0ro y4ebHOro rosa,
TaKoKe TI0 HCTCYECHUH CpoKa OOy4eHHUs Ui YYaIluxcs, s YUHTENeH — I10
UCTCYCHUU KaXI0T0 Y4eOHOr0 rofia U Mo HCTeYeHHH CpoKa paboThl B LIKoJIE (Npu
YBOJILHCHUH, [IEPEBOJIE B IPYTO€ YUpEKAEHHE).



VIIL ITOPSAIOK MMOJb30BAHUS BUBJIUOTEKOI
a) 3allUCh B LIKOJBHYIO GUGIHOTEKY 06yUArOIMXCs TMIPOM3BOAUTCSA 110 CITUCOYHOMY
COCTaBy Kjacca, MEJaroruyecKMX M HMHBIX pPaOOTHHUKOB IIKOJBl — B
MHIUBUIYAIbHOM  MOPSIIKE, POAUTENeH (MHBIX 3aKOHHBIX MpeaCTaBUTeNeH)
00y4aromuxcsi — I10 Macropry;
0) mepeperucTpauys MOJb30BAaTeNeH IIKONBHON OHOIHOTEKH IIPOU3BOAUTCS
€XXEroJIHO;
B) OKyMEHTOM, MOITBEPKIAFOLIMM MPABO MOIb30BAHMS OnbIMoTEeKOH, sIBIISETCS
YUTATETLCKUN POPMYJISIp;
I) YHTATENbCKUH GOpMYIIsip GUKCHPYeT maTy BbIHAYH MONb30BATEIIO JOKYMEHTOB
13 hoHaa GUOIHOTEKH U UX BO3BPAILCHHUS B OubIHOTEKY.
/1) MONE30BATENIM UMEIOT MPaBO MOJYYNTh HA JOM M3 MHOTOTOMHBIX H3JaHMH He
Oosee IBYX JOKyMEHTOB OJIHOBPEMEHHO;
€) MaKCUMaJIbHbIE CPOKH I0JIb30BAHMS JOKYMEHTAMH:
- Y4eOHUKH, yueOHbIe TOCOOUs — yueOHbIH rox;
- HayuHO-NOMyNspHas, MOo3HaBaTel/bHAs, XyJO0XKeCTBeHHas JuTepaTypa — 14
JIHEH;
- [IEpUOANYECKHE U3IaHUS], U3/IaHUS MTOBBILICHHOIO CIIpoca — 7 JHEi:
)K) TI0JIb30BATENIM MOTYT TIPOTHTE CPOK ITOJIB30BAHMS JOKYMEHTAaMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX IOIb30BaTEIEH.
3) JOKYMEHTBI, TNpeiHA3HAYeHHble I paboThl B YMTATBHOM 3aje, Ha JIOM He
BBIIAIOTCS;
W) SHLHUKIIONENH, CTIPABOYHHKH, PeJIKMe, LICHHbIE W MMEIOMIHECH B eIHHCTEEHHOM
SK3EMIUTSIPE TOKYMEHTBI BBITAIOTCS TOJIBKO JUIst pabOThI B YUTATIBHOM 3ale.



